
Travel & Expense Account
Summary

Employee Name WILLIAM BROWN
Expense Dates 09/15/09-09/17/09
Report Name WASHINGTON DC TRIP#G-001(2)

Request Total $ 1234.78
Direct Charge Total - 480.20

Travel Advances - 0.00
Net Due Employee = 754.58

Trip Totals
Trip/Expense Category Trip Name Total Amount

Regular Travel WASHINGTON DC 1234.78

NOTE: (d)=Direct Charge

DATE Tue
Sep 15

Tue
Sep 15

Tue
Sep 15

Tue
Sep 15

Wed
Sep 16

Thu
Sep 17 TOTAL

O/
S Commercial Air
Fare (d)

469.20 469.20

O/S Lodging 266.79 266.79 533.58

O/S Taxi Fare 11.00 11.00 35.00 7.00 60.00 124.00

O/S Lunch 10.00 10.00 10.00 30.00

O/S Dinner 18.00 18.00 18.00 54.00

O/S Breakfast 6.00 6.00 12.00

O/S Incidentals 6.00 6.00 12.00

TOTALS  $ 774.99 11.00 35.00 7.00 306.79 100.00 1234.78
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